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OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES BND MISTOR\ 

RECORDS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 
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monitoring program so as to safeguard the public health, safety and 
welfare. 

INSTRUCTIONS: !%?a Publiqtion No. 76-RM-1 for instructions on completing t h i s  form. Forward signed orNina1 to' 
dr Management Division, 330 Capitol Avenue, Attanta, Gpbrgia, 30334. 

Attention: Scheduling Section. 

atural Resources 
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FOR AGENCY USE :?OR --.----- RECORDS MANAGEMENT - WE 
AcFliWtion Number 
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licltion Number 4279 ?lemorial Drive. Suite D Dote Hmivtd Dam bmpleted 
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Triophone Number 

404/656-4997 
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a- ph Estaotirn Retention Schedule; record will continue to accumulate. 

sent accumul'tion: no further accumulation anticipated: 
, , ~ ~ ~ ~ k . O n ~ . O - . C h a n s ;  O-~Sueerclda;- ,_cIVoid.- __-- -- . ...- -. , . .. .- 
s Title Ifo/fowed by title used in office; if different) 

y Evaluation Section Ambient Correspondence Files 
(ACTIVE FILES) 
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6. Division and OHio Function What is the function of the Division and the Office in which this r e w d  series is created) 1 
I 

_1~--1---.--~~=-- -...---.--.- ..-~.---.-._----._-- .-.~II_-.- 

7. Record a r k s  Desaiption T')is fik contains m0 following documents (mclude form numben wd titler, if any): 
Attach rmplerofthafik. , 1 Documents relating to: AMBIENT A1 R MONIl'ORING STATEWIDE 

. .  

Indudedare: Corresnondence to and from community officials, schools, private 
citizens, industries ,- ope,rators , etc, concerning atmospheric 
samplings conducted on either a continuing or one-time basis. 

i- 
! 

, I :  



11. Retention Requirements The following requires the series to be kept: 

a. State Law L _-__ yurr. d. Audit period - I__x -.-, years. 

c. Federal law -- ~.~-~..-_- - pars. f. Federal retention instructions - .-~.__~_I years. 
b. Statute of limitation --_.-..__years. e. Administrative need - ..-------.y1afs. 7 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

:The 7 years administrative need is based on reference requirements. 

2 h Hold in the current fibs m a  ---month(r) -- ._-- year(s); then 
0 Transfer to local holding area, hold -----yw(s); then 

Transfer to State Records Center; hold ---year(s): 5 then 
m Destroy. 
0 Transfer to SUU Archives for permanent rotention. 
8 Other Ispcci2yl 

The-, instructions apply to al l  prior and future accumulations of the sorim, - 

?earnmendations in para- 
t r ~ h  12 are approved. 
7f direpprowd, attach l e w  
,I explanation.) 
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